
 
 

Overdrive 101 
 
 
Objectives: 
 

 

 Accessing downloadable digital media via 
Overdrive 
 

 Types of media and formats 
 

 Features of digital library 
 

 Browsing and search options 
 

 Placing holds and checking out digital titles 
 

 Installation of software 
 

 Downloading digital media to PC 
 

 Reading, listening and viewing media on PC 
 

 Transfer media from PC to mobile device 
 

 Compatible devices 
 



Downloadable Digital Media - what is it? 

The Scottsdale Public Library is part of the Greater Phoenix Digital Library, a consortium with other 
valley public libraries. This service provides access to eBooks, eAudiobooks, music and videos available 
for downloading onto your PC, and, in some cases, transferring to a supported device, through a 
company called Overdrive. This service is available through your home computer using your library 
card number and PIN.  

You can access Overdrive via a link from the Scottsdale Public Library’s website 
(http://www.scottsdalelibrary.org) or go directly to Overdrive (http://phoenix.lib.overdrive.com). 

 

From the Scottsdale website, click on the Digital Downloads tab at the top 

 

You can then choose to go directly to Overdrive by clicking on the link “Then Continue on to Overdrive 
via the Greater Phoenix Digital Library” or visit some basic instructions by clicking on the link “Learn 
how it works!. 

 

Types of Media 

eBook-  A digital version of a print book. There are different types available: 

- Adobe EPub 

- Adobe PDF 

- Mobipocket eBook 

Audiobook- The narrated audio of a book, the digital version of a book on CD. There are different types 
available. 

- Overdrive WMA Audiobook- optimized for enhanced audio quality 

- Overdrive MP3 Audiobook- optimized for download 

Overdrive also offers music and eFlicks (movies) for download 

Direct to 
Overdrive 

       Instructions 

http://www.scottsdalelibrary.org/
http://phoenix.lib.overdrive.com/


 

Features of the Greater Phoenix Digital Library 

 

A- Digital Media Guided Tour- A link to tutorial videos 

B- Help w/Using eMedia- Help files including frequently asked questions 

C- Borrowing Titles- Help specifically with the borrowing process 

D- My Help- A help feature that walks you through the steps and help files for individual needs 

E- Browsing different titles 

F- Download Software- Links to download the different software needed for eMedia 

G- My Digital Account- Allows you to log in and view account details 

 

 

A 

D 

B 

C 

E 

F 

G 



 

My Digital Account 

Click on the “My Digital Account” tab or the “Sign In” link at the upper right of the screen to log in. First 
it will ask you to choose a library. Pick Scottsdale Public Library from the drop down list. 

  

The following options will appear: 

 

Additional Notes about account options: 

“My Digital BookBag” holds titles that you selected while browsing. Titles will remain in BookBag for 15 
minutes. After that time, the title is no longer reserved for you and is available for other customers. 

“Lending Periods” allows you to set the default lending period. Available options are 1 week and 2 week for 
audio titles, and 1, 2, or 3 weeks for eBook titles. eFlicks and music have 3, 5, 7 and 14 day options. 

The lending period for titles on “My Digital Bookshelf” begins the day it was checked out, whether or not 
the title was downloaded. 

Browsing and Search Options 

Sign in using your library card 
number and PIN.  
 
If you do not know your PIN, please 
contact the library for assistance. 



 

 

Placing Holds and Checking Out Digital Titles 

Find a title that you are interested in. 

 

 

 

 

 

There are three 
ways to search 
for materials in 
Overdrive:  

1. You can 
browse certain 
formats and 
subjects 
provided in the 
menus on the 
left side of the 
screen. 

2. Use the 
search box to 
look for more 
specific criteria. 

3. The advanced 
search option for 
even greater 
specificity. 

1.Browse 

2.Search 3.Advanced 

This book is available for checkout. 
If you want it, check to make sure 
that it is compatible with your 
computer (and your device if you 
want to transfer the title). Then click 
on “Add to Digital BookBag.” 

 

 
This book is checked out to another 
customer. You can “Place a Hold” 
and Overdrive will send you an e-
mail when it is ready to be checked 
out. 



If you add the title to your Digital BookBag, you will see this screen: 

 

If you “Proceed to Checkout,” you will see this screen: 

 

After checking out the item, you will see this screen: 

 

 

 

You can then choose to: 
  

1. Remove that title from 
your BookBag if you no 
longer want it. 

2. Click “Continue 
Browsing” to add more 
titles to your BookBag. 

3. “Proceed to Checkout” to 
immediately check out 
your item. 
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You can then: 
 

1. Choose the 
lending period 
you desire for 
this title. 

2. Click on 
“Confirm 
Checkout.” 
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1. If you have already 
downloaded Adobe 
Digital Editions, you 
can click on 
“Download.” 
 
2. If you do not have 
Adobe Digital 
Editions, click on the 
link to download it. 
You must have Digital 
Editions before 
downloading the 
book. 
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Installation of Software 

You must install Overdrive Media Console and Adobe Digital Editions before downloading and 
accessing eMedia on your computer or transferring it to a device. You can choose to install the 
software from the homepage of the Greater Phoenix Digital Library by clicking on the links under 
“Download Software” (see “F” on page 3). Once you check out an item, you will be given a link to install 
the appropriate software for that item. 

 

Downloading Adobe Digital Editions: 

On the Adobe page, click on the brown “Install” button to 
start. You must have the most recent version of Flash Player to 
complete the installation.   

The Adobe Digital Editions Set-up menu will appear. Choose 
the options you wish and then click “Next.”  

You then choose the program folder where Adobe will save or 
accept the default and click “Install.” 

 

 

Downloading Overdrive Media Console: 

On the Overdrive page, choose the version of the software that you 
need. Click on “Download Now.”  

Choose “Save” from the pop up window.  

The Save As window will pop up. Click “Save.”  

When the download complete window appears, choose “Run.”  

When the “Welcome to the Overdrive Media Console Set-Up 
Wizard” appears, click on “Finish.” 

 

Once you have the software installed, you may download your 
media to your PC. Now that it is on your PC you can: 

-Read text on your PC through Adobe Digital Editions. 

-If the license allows, you may also copy or print text from 
Adobe 

-Listen to Audiobooks or eMusic or watch eFlicks through Overdrive Media Console. 

-If the license allows you can burn Audiobooks, eMusic and eFlicks to CD’s from Overdrive. 

- Transfer to mobile device 



 -All formats are eligible for transfer to a device if the license allows. 

 

Transferring to a Device & Compatible Devices  

Some eMedia is allowed to be transferred from your PC to a mobile device. Every title has its own 
specific permissions for what you are allowed to do with it. 

- Audio files have some restrictions about what platform it will play on. Not all titles can be 
burned to a CD or transferred to a device. Please check the Digital Rights Information at the 
bottom of the screen for the individual title you are interested in if you have questions. 

- eBooks may be read on the computer, printed, copied, or transferred to a device. To see 
which of these actions are allowed for a specific title, please check the Digital Rights 
information at the bottom of the screen.  

- To transfer an eBook to a device, you must activate your Adobe Digital Editions 
with an Adobe Digital ID. To sign up for an ID, you need to provide your name, your 
country, and an e-mail address. You may activate six computers and six devices with 
one digital ID. 

 

Overdrive provides a list of “Recommended Devices” on the Greater Phoenix Digital Library homepage, 
right below the links for downloading software. While this list does not inlcude all devices that might 
work with Overdrive, it does include all the devices that they have tested that work with Overdrive. 

 


